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Presenter Notes
Presentation Notes
In this presentation we will discuss Prevailing Wage Schedules and How to Apply.
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Formation of a 
Prevailing Wage 
Schedule

Presenter Notes
Presentation Notes
Each year the Bureau of Public Work determines the prevailing wage and benefit rates across New York State.

Bureau staff compiles statewide information into a wage schedule which is published on July 1st of every year and is effective through June 30th of the following year.  
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The Importance 
of a Prevailing 
Wage 
Schedule….

Obtain a prevailing rate schedule from the Bureau of 
Public Work. 

Include the schedule in the specifications for the 
contract to be awarded. 
 

Provide complete copies of the prevailing rate schedule 
to all prime contractors. 

Upon the signing of the contract, advise the Bureau of 
Public Work as to the name of the contractor to whom 
the contract was awarded, the date, and the amount of 
the contract.

The Department of 
Jurisdiction (Contracting 
Agency) MUST:

Presenter Notes
Presentation Notes
The prevailing wage schedule is one of the most important factors of a public work project.

A Contracting Agency, also known as the public entity letting out the contract, must apply for a wage schedule for each project.

Agencies will receive a copy of the wage schedule, which must be included in the specifications for the contract to be awarded.

Once the contract has been awarded the agency must provide complete copies of the prevailing rate schedule to all prime contractors as well as
advise the Bureau of Public Work as to the name of the contractor to whom the contract was awarded, the date the contract was awarded, and the amount of the contract.
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Prevailing Wage Schedules

The Bureau issues schedules containing the prevailing 
wages to be paid on each public work contract 
performed for:
 a state department, agency, board or commission;
 a county, city, town or village;
 a public school district, board of education, or board 

of cooperative educational services;
 a sewer, water, or fire district;
 a public benefit corporation;
 a public authority awarding a public work contract.

Presenter Notes
Presentation Notes
You may be wondering, “What type of contract requires a prevailing wage schedule?”

The Bureau provides wage schedules to any public entity awarding a public work contract. Examples of these public entities are displayed here.
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Whose Responsibility Is It To Apply For A Wage Schedule?

In this guide we will look at the different ways in which a wage schedule 
can be requested, and how each request is processed.

A Contracting Agency must complete a PW39 Request for Wage and 
Supplement Information in order to receive a wage schedule.

Presenter Notes
Presentation Notes
As discussed previously, it is very important that the Contracting Agency letting out the contract apply for the wage schedule. 

Next, we will look at the different ways in which a wage schedule may be requested, and how each request is processed. 
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Applying For a Wage Schedule
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Applying for a PW39 Request 
for Wage and Supplement 
Information

A PW39 request may be submitted in 
one of three ways:

 Mail
 Email
 or Online Application

*Submitting a wage schedule request via online application usually 
results in a quicker processing time than mailed applications.

Presenter Notes
Presentation Notes
An applicant may apply for a wage schedule one of three ways. 

They may apply by mailing or emailing a PW39 request directly to the Bureau’s Central Office. Or they may apply through the preferred option which is through the Online Application system.

It is important to note here that submitting a wage schedule request via online application usually results in a quicker processing time than mailed applications.
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Applying for a Wage Schedule by Mail or Email

The PW39 can be found at: 
https://dol.ny.gov/public-work-and-
prevailing-wage-forms.
  
This form can be mailed to:
New York State Department of Labor 
Bureau of Public Work 
State Office Building Campus Building 12  
Room 130 
Albany, New York 12240

or email scanned application 
to: labor.sm.5184851870fax@labor.ny.gov

Presenter Notes
Presentation Notes
The PW39 Request for Wage and Supplement Information application is available for download by accessing the Bureau of Public Work’s website. 

As you see displayed the PW39 request must be printed and completed.


https://dol.ny.gov/public-work-and-prevailing-wage-forms
https://dol.ny.gov/public-work-and-prevailing-wage-forms
mailto:labor.sm.5184851870fax@labor.ny.gov
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Applying for a Wage Schedule through Online Application

Once there, click on the Prevailing 
Wage tab on the left side of the 
screen.

Click on the "Request for Wage and 
Supplement Information" (PW39) link 
to open the online application.

In order to complete the PW39 request through the online application process, you 
must first go to the Bureau’s website: https://dol.ny.gov/public-work-and-prevailing-
wage

Presenter Notes
Presentation Notes
Applicants that wish to utilize the Bureau’s Online Application system, must first navigate to NYS Department on Labor’s website.

Once the website has downloaded, you will notice a series of options within the turquois ribbon at the top of the page. Hover over the “Workforce Protections” option and a dropdown box will appear. Select the “Public Work” option to navigate to the Bureau’s  homepage.

Once there, scroll down and click on the Prevailing Wage tab on the left side of the screen.
 Then, click on the "Request for Wage and Supplement Information" (PW39) link to open the online application.



https://dol.ny.gov/public-work-and-prevailing-wage
https://dol.ny.gov/public-work-and-prevailing-wage
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Completing the Online Application 

• You will begin by 
selecting the 
Type of 
Contracting 
Agency that best 
applies to you.

• The first section to be 
completed will contain 
information about the 
Contracting Agency.

*Again, the Contracting Agency may be a: 
 State department, agency, board, commission
 County, city, town or village
 School district, board of education or board of cooperative educational services
 Sewer, water, fire, improvement and other district corporation
 Public benefit corporation
 Public authority awarding a public work contract. 

Presenter Notes
Presentation Notes
Once the Online Application has opened the applicant will begin entering the desired information into the fillable form.
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Once you have selected 
the appropriate Type of 
Contracting Agency you 
will proceed by entering 
the name and contact 
information for the 
Contracting Agency that 
you represent.

Completing the Online Application 

Presenter Notes
Presentation Notes
The first section to be completed will contain information about the Contracting Agency.

When it comes to entering information regarding the Contracting Agency, it is important that this information be accurate. The Bureau utilizes the information within this section to correspond with the agency regarding the project.

The key piece of information in this section is the Email field. Users must enter a valid email address in order to receive a copy of the wage schedule.
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*There may be a scenario where someone other than the contracting agency may need to 
receive a copy of the wage schedule. For instance, an Architectural Firm, or a Contractor. 

To send the reply to someone other than the agency contact, you must 
complete the section below.

Completing the Online Application 

Presenter Notes
Presentation Notes
If someone other than the agency contact, let's say for instance, an Architectural Firm, or a Contractor,  must receive the wage schedule the second section of the fillable form will need to be completed. 

This section will contain the recipient's information.

Again, the key piece of information in this section is the Email field. 
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You will then be required to 
enter information pertaining to 
the nature of the project you 
are requesting a wage 
schedule for.

Completing the Online Application 

Presenter Notes
Presentation Notes
Next the applicant will enter information pertaining to the nature of the project.
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Completing the Online Application 
1. To begin, enter a brief Project Title.

2. Next you will need to provide a brief 
Description of Work.

3. Then enter the Contract Id No. associated 
with the project (if applicable), the Project 
Location(s), the Route No/ Street Address, 
Village/City, Town, and Zip code.

4. Once you have entered all the project 
details, you will select the appropriate Nature 
of the Project from the drop-down box 
displayed.

5. Finally, enter the Approximate Bid Date 
associated with the project.

*Please note the Description of Work field is limited to 250 characters.

Presenter Notes
Presentation Notes
The applicant must enter specific project details.

This information includes the Project Title, a brief Description of Work, the Contract Id No., the Project Location, the Route No or Street Address, Village/City, or Town, and Zip code, the Nature of the Project, and the Approximate Bid Date.
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• For any project associated with an Article 9 
Building Service Contract, select all occupations 
that apply under the Article 9 (Building Service). 

Completing the Online Application 
Determine the Project Type/Occupations that best fits the project and make the 
appropriate selection.

• For any project associated with construction, 
reconstruction, maintenance, or repair 
contracts select the option for Article 8 
(Construction) Construction (Building, Heavy & 
Highway, Sewer, Water, Tunnel):

Presenter Notes
Presentation Notes
From there the applicant must determine whether to the project is Article 8 Construction related, or Article 9 Building Service related. 

Once they have made that determination, they will need to check the appropriate box or boxes that best fits the project.
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Completing the Online Application 

You will need to select the county, or counties should the project be taking place in multiple 
counties, that apply to the project.

*Please note the applicant does have the ability to receive a 
State-wide or All NYC wage schedule should they select one of 
those two options below the county list.

Presenter Notes
Presentation Notes
The applicant will then select the appropriate county, or counties, in which the project will be taking place. 

Applicants may apply for a state-wide or all NYC wage schedule.
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Submitting the Online Application 

• Once you have completed 
all the fields on the Online 
Application, and reviewed all 
information for accuracy, you 
must submit the online 
application. 

• To do so simply click Submit 
at the bottom of the screen.

*If the applicant wishes to have a paper copy of the wage schedule mailed to them, they 
must select the check box above the submit button before submitting their request.

Presenter Notes
Presentation Notes
Once the applicant has completed all the fields on the Online Application, and reviewed all information for accuracy, they must click submit.
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Processing the Wage Schedule 
Request
• Once you have submitted your online 

application you will be re-directed to a 
new page, which displays a snapshot of 
the request information. You will also be 
provided with a Reference Number.

• Once the Wage Schedule Request has 
been accepted by the Bureau of Public 
Work the reference number will be 
assigned a ten-digit PRC#.

* If the applicant submits the same request multiple times, it will assign a different PRC# for the same project. 
Please be sure requests are submitted only once.

Presenter Notes
Presentation Notes
Once and online application has been submitted the applicant will be re-directed to a new page. This page will display a snapshot of the request information.  As well as provide the applicant with a Reference Number.

Once the Wage Schedule Request has been accepted by the Bureau the reference number will be assigned a ten-digit PRC#.

If this page is not displayed after you have clicked submit, please reach out the Bureau’s Central Office for guidance. If the applicant submits the same request multiple times, it will assign a different PRC# for the same project. 

It is important to be sure requests are submitted only once.
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Processing the Wage Schedule 
Request
If you include your e-mail address on mailed 
or faxed wage schedule requests, the Bureau 
will e-mail you a link to your wage schedule 
with the assigned PRC#.
From this link you will have access to: 
• PDF files of your complete wage schedule 

package;
• Online Notice of Award (PW16) form; 
• Online Notice of Completion/Cancellation of 

Contract (PW200) form.
If no e-mail address is included on a mailed or 
faxed wage schedule request, the Bureau will 
mail a paper copy of the wage schedule to the 
Contracting Agency.

Presenter Notes
Presentation Notes
As discussed previously if an email address is listed on mailed, emailed, or online applications the Bureau will e-mail you a link to your wage schedule.

From this link you will have access to documents such as the Wage Schedule, the online Notice of Award, and the online Notice of Completion/Cancellation of Contract forms.

If an email address is not provided a paper copy of the wage schedule will be mailed to the Contracting Agency.
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Processing Time

Please allow 24- 48 hours processing 
time before contacting the New York 
State Department of Labor regarding 
the status of your wage schedule 
request.

NYS Dept of Labor
Bureau of Public Work

State Office Bldg. Campus
Bld. 12, Rm. 130

Albany, NY 12240
Tel. (518) 457-5589
Fax (518) 485-1870

Presenter Notes
Presentation Notes
Please allow our staff at least 24- 48 hours for processing time before contacting us regarding the status of your wage schedule request.

If you have other additional questions or concerns regarding your application, please do not hesitate to reach out to our Central Office.
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Accepted Wage 
Schedule Request

• Once the wage schedule request has been approved by the 
Bureau of Public Work you will receive a system generated email 
containing a link for you to access your wage schedule.

Presenter Notes
Presentation Notes
Once our staff has processed your application, you will receive a system generated email containing a link for you to access your wage schedule.

This email is considered a confirmation of your request information.
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For Questions or Further Information

NYS Dept of Labor
Bureau of Public Work

State Office Bldg. Campus
Bld. 12, Rm. 130

Albany, NY 12240
Tel. (518) 457-5589

Presenter Notes
Presentation Notes
 For further information regarding the processes discussed today please contact the Bureau’s Central Office at 518-457-5589.

Thank you!
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